
iBuy &  
Related Procurement Issues 

April 11, 2012  - 1:45pm to 2:45pm 

2012 BRINGING ADMINISTRATORS TOGETHER CONFERENCE 



Workshop Presenter(s) 
 

• Julia Kilgore 
iBuy Trainer 
(312) 996-2808 
 

• John Meehan 
Visiting Assistant Director of Purchasing 
(312) 413-5961 
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Please … 
• Turn off cell phones. 
• Avoid side conversations. 
• Questions can be asked at any time 
• Sign the attendance roster. 
• Complete the evaluation at the end of the 

workshop. 
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Agenda 

• iBuy 
– Strategic Plans for iBuy 
– New Reporting  
– What’s New 
– Standing Orders 

• Procurement Issues 
– Exemptions & Waivers 

• Q & A Session 
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IBUY 
Julia Kilgore, iBuy Trainer 
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Our Strategic Plan for iBuy 

Access 

Training 

Marketing 

Support 

Reports 

• All employees with an 
Enterprise ID will be given 
access to iBuy as a 
Shopper 

• Training will be provided 
by Department 

• Purchasing Department 
Buyers will promote iBuy 
for purchasing needs 

• New iBuy support 
function will be advertised 

• A set of standardized 
reports for departments 
will be created  
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Strategic Plan 
for iBuy 

• Access: As recommended by the UIC ARR 
Committee, shopper access will be granted 
to everyone to gain familiarity with iBuy 

• Training: Instructor-led Training by College 
/ Department, webinars, online tutorials 
and job aids 
– A training schedule for all members 

using iBuy will be established 
– Appointments can be set to determine 

roles and responsibilities within each 
department 

– Train-the-Trainer efforts to assist with 
maintaining workflow, roles and 
responsibilities 

1. Access 
2. Training 
3. Marketing 
4. Support 
5. Reports 
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Strategic Plan  
for iBuy 

• Marketing: Communications from 
Purchasing promoting iBuy use for 
requisitions and purchase orders and in 
support of other campus initiatives (e.g. 
the use of Diversity vendors and 
sustainability); Showcase Events 

• Support: Dedicated resource(s) to assist 
departments learning and using the iBuy 
system 

• Reports: Share metrics with units 
comparing their iBuy usage to usage of 
other procurement methods where iBuy 
catalogs are available. 
Build departmental score cards to monitor 
performance success towards goal 

1. Access 
2. Training 
3. Marketing 
4. Support 
5. Reports 
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Current Reporting - Expense Trends 
• To request 

access for this 
information 
from your 
Security 
Administrator 
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Expense Trends – Current Reporting 
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Drill Down capability 

Available through the Purchasing HUB 

5 Years of purchasing information 

Familiar format of Microsoft Excel 

Slice and dice expenditures via iBuy, Banner, P-Card, etc. 

New Reporting Enhancements 
2012 BRINGING ADMINISTRATORS TOGETHER CONFERENCE 



iBuy Updates: What’s New 
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IT Consulting Services 
• Using the IT Consulting Contracts iBuy request 

form, departments will avoid the standard RFP 
and Bid procurement process 
 

• Save time and $$$ 



iBuy Updates: What’s New 
IT Consulting Services Six Groups of Services: 
1. Services to develop strategic plans, governance, performance 

measurement, long-range planning and documenting, designing 
and implementing process changes  

2. Services for planning and implementing infrastructure  
3. Services for planning and implementation information security  
4. Services for analysis, development, testing and project 

management of new applications, websites and vended products 
5. Services for improving customer service 
6. Services for supporting the teaching and learning mission of the 

University 
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For more information, please see the IT Consulting Contracts website: 

http://www.ecio.uillinois.edu/itconsultingcontracts 
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iBuy Updates: What’s New 
Hotel Group Services 

• Departments are now allowed to use iBuy to process all hotel 
meeting agreements.   

 

This  includes: 
o Room rentals 
o Catering services  
o Various equipment needs 

 

iBuy allows the users to attach supporting documents, check 
status of request and approve online, thus reducing the time 
from requisition to purchase order approval. 
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For more information on Hotel Group Services use the Route to Purchasing Form at : 
http://www.obfs.uillinois.edu/common/pages/DisplayFile.aspx?itemId=935068 
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RELATED PROCUREMENT ISSUES 

John Meehan 
Visiting Assistant Director of Purchasing 
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Changes in the  
Illinois Procurement Code 
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• Recent changes in the Illinois Procurement 
Code (new Public Act 97.643) relaxed 
procurement requirements for certain 
categories of expenditures 
– Exemptions from the procurement codes 
– Waiver process for exemptions from registration, 

certification or hearing requirements 



Exemptions from the 
Procurement Code 
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In general the Procurement Code no longer applies to 
University for 5 categories of expenditures: 
1. Membership in professional, academic, or athletic 

organizations  
2. Events or activities paid exclusively by revenues 

generated by the event or activity or gifts or donation.  
3. Artistic or musical services, performances or 

productions 



Exemptions from the 
Procurement Code 
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Categories of Expenditures (continued): 
4. Events or activities for which the use of specific vendors 

is mandated or identified by the sponsor (The use of 
specific vendors mandated by the conference in NCAA 
tournaments is one of the most notable examples of this 
exemption) 

5. Periodicals or books for use by a university library or 
academic department (expenditures for textbooks for 
student use or materials for resale or rental are not 
exempted from the Code) 



Process for Waivers  
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• The waiver process requesting exemptions 
from registrations, certification or hearing 
requirements of the Code may be done in 
writing and requires the sign-off from the 
Executive Assistant Vice President, State and 
Chief Procurement Officers 

 



Process for Waivers  
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Types of procurement to which the waiver process applies 
are as follows: 
•  Contracts with foreign entities necessary for research or 

educational activities 
• Procurement of FDA-related goods, products and services 

necessary for the delivery of care and treatment at 
medical, dental, or veterinary teachings facilities 

• Contracts for programming and broadcast license rights 
for university-operated radio and television stations 

• Procurements required for fulfillment of a grant 
 

 
 
 



QUESTIONS & ANSWERS 

“I can find a better price” and other frequently asked questions 
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Questions & Answers 

• I can change my profile information in iBuy 
 
FALSE.  The information has to be changed in 
NESSIE. iBuy profile information pulls from 
NESSIE, and if it isn’t corrected, your profile 
won’t be correct.  
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• All necessary documents can be attached in iBuy 
 
TRUE. Similar to adding attachments in an email, 
iBuy allows you to include quotes, drawings and 
contracts. It is suggested to save all attachments to 
your hard drive and then upload it as you do with 
  other attachments in other  applications.  

23 

Questions & Answers 
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• iBuy cannot search across punch-out and 
hosted vendors 
 

FALSE.  To search across punch-out and hosted 
vendors, select “Shop Everything” box using a 
keyword or item (product) number. 
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• I can use my P-Card and not iBuy since I do 
not order infrequently 
 

FALSE.  P-Card is to be used for emergency only 
and frequency is not a qualifier. 
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• I can see if my requisition has been approved in iBuy 
 
TRUE. iBuy keeps a complete history and shows you 
every step of the approval process. Once you open the 
requisition you can click on the “Req Approval” tab and 
see where the requisition is in the approval process. By 
looking in the “History” tab, you can see each step of 
 the process, and when it was sent to the vendor. 
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• The new iBuy Trainer is accessible  
 
TRUE. For any questions regarding iBuy needs 
contact: 

–Julia Kilgore @ kilgorej@uillinois.edu 
–- Or - phone: (312) 996-2808 
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• iBuy is an easy application to learn and use 
 
FALSE.* You will hate it… until you learn it and 
then you’ll love it.  There is a new initiative in 
supporting the use of the iBuy system through 
various training vehicles: 

• Instructor-led – Julia Kilgore 
• Webinars and online resources are currently available 
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CHALLENGE! 
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• Provide the item 
• Price* 
• Vendor 
• Quantity 
• Frequency 

* Please do not include coupons 

2012 BRINGING ADMINISTRATORS TOGETHER CONFERENCE 
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